MyHuIunantbHoe OHKETHOE JOIIKOILHOE 00pa30BaTeIbHOE YUPEKICHUE
nerckui cax Ne 40 «Pocurkay
MYHHUITUTIATFHOTO 00pa30BaHMs TOPOI-KypopT AHamna

[TPUKA3

30.12.2019 . Ne 344

O6 ytBepxaenuu I[lonoxenus
O MOPSJIKE PACCMOTPEHUS 0OpaIlCHUI
rpakJaH O KOPPYIMIUOHHBIX MTPaBOHAPYIIECHUSX

B uensx moBbimieHuss 3(Q(PEKTUBHOCTH Mep TO MIPOTUBOJCHCTBHUIO
KOppYIIMHU, B COOTBETCTBUH ¢ PenepanbHbiM 3akoHOM OT 25.12.2008 Ne 273-D3
«O MpOTUBOJEHUCTBUU KOPPYILIMN», B COOTBETCTBUU ¢ DeepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3  «O mnopsake paccMOTpeHHs OOpamieHud TIpakaaH
Poccuiickon @enepanum»,

IHPUKA3BIBAIO:

1. VrBepauts lonoxxenue o nopsiike pacCMOTPEHHs OOpAILEHUI rpakiaH O
KOPPYIIMOHHBIX MpaBoHapyieHusx ([Ipunoxenue).

2. OTBeTCTBEHHOMY 3a calT Bocmutatemo Boiitenko JI.I'. pasmecTuth Ha
opurmansHom caiite MBJIOY n/c Ne 40 «PocuHka» HaAcCTOSIIIMIA TpHUKa3 U
[TonoxeHnue o MOpSAAKE PACCMOTPEHMsI OOpallleHH TpakJaH O KOPPYHNUHMOHHBIX
IPaBOHAPYLICHUSIX.

3. KoHTposb 3a UCIIOIHEHNEM HACTOSLIETO MPUKa3a OCTaBIISIIO 32 COOOM.

3aBeayIoLunii E.B. lBanoBa



[Ipunoxxenue
K nmpuka3zy Ne 344 ot 30.12.2019r.

IHoJi0:xeHUeE 0 OPAAKE PACCMOTPEHHS O0pallleHH I TPAKIAH
0 KOPPYNUUOHHBIX MPABOHAPYIIEHUSIX

1. O0mue moJi0KeHUs

1.1. Hacrosimee IlonmokeHne O TMOPSIKE PACCMOTPEHHS OOpalIeHWd TpaxgaH o
KOPPYIIIMOHHBIX ~ TPABOHAPYIICHHWSIX B  MYHHIIMIIATbHOE  OKOJDKETHOE  JOIIKOIBHOE
oOpa3oBarenbHOe yupexkaeHue aerckuii cax Ne 40 «Pocunka» (nmanee — JI0Y) paspaborano B
cooTBeTcTBUU ¢ DenepaibHbIM 3aKk0oHOM Poccuiickoit  ®enepaunu ot 29.12.2012r. Ne 273-D3
«O6 obpazoBanuu B Poccuiickoit Deneparuny; DeaepadbHbIM 3aKOHOM Poccuiickoi
Oenepannu ot 02.05.2006 1. No59-D3 «O mopsiake paccMOTpeHHs] OOpalieHud TIpakIaH
Poccuiickoit denepanniny.

[TonoxkeHueM  peryiaupyloTCs  MPAaBOOTHOIICHHS, CBSI3aHHbIE C  peanu3aluei
rpaxaaHuHoM P® 3akpernenHoro 3a HUM Konctutyuueir P® npaBa oOpaiieHust B opraHbl
MECTHOI'O CaMOYIIPABJICHUS, YCTaHABIMBACTCS MOPAJOK PACCMOTPEHUs OOpallleHUu# Ipa)xaaH B
agmunuctpanuio JJ0Y.

1.2. Opranuzanus paboThl ¢ oOpalleHus MU rpaxaad B anmuHucTpanuio JJOY Beaercs B
cootBercTBUM ¢ KoHcturyuuein P®, ®enepanbubiv 3akoHoM oT 06.10.2003 r. Ne 131-d3 «O0
OOIIMX TMPHUHIMIIAX OPTaHMU3alMd MECTHOTO camoyrpasiieHus B P®, denepanbHbIM 3aKOHOM
Poccuiickoit ®@enepauyu ot 02.05.2006 1. Ne59-®3 «O mopsake paccMOTpeHUs 0OpalieHui
rpaxnaan Poccuiickoii @enepaunn», Ycrasom IOV u nactosum [losoxxenuem.

Opranuzanus paOOThl C MMCbMEHHBIMH M YCTHBIMU OOpAILLEHUSIMU TpaxkJaH J0JKHA
oOecrieunBaTh ~ HEOOXOJUMBIE  YCIOBMSI  JUIsl  OCYUIECTBJIEHUS  MPEIJOCTAaBICHHOIO U
rapaHtupoBaHHoro rpaxgaHaMm Konctutynueit P® mnpaBa obpamaTthcsi ¢ NpeIOKEHUSIMH,
3asBJICHUSIMU U jKal00aMu B MUCbMEHHOM U yCTHOU (opMme.

1.3. VYcranoBneHHsli HacTodmuM [lonokeHneM MOPSAOK paccMOTpEeHHUs OOpalieHui
IpaXJaH paclpocTpaHseTcs Ha Bce OOpalleHHs TpakAaH, 3a HCKIIOYEHHEM OOpalleHuH,
KOTOpbIE TMOJUIeXKAaT PACCMOTPEHUI0 B HWHOM TMOPSAJKE, YCTAaHOBJIEHHOM  (helepaibHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHaMH W HHBIMU (elepalbHbIMM 3aKOHAMH, a TaKXKe IHCEM,
UCTIOJIHEHHBIX Ha OQUIMANbHBIX OJaHKAaxX yUYpeXAE€HUH, OpraHu3aluid, OpeanpusTHiA,
MNOJAMUCAHHBIX HMX PYKOBOJAUTENISIMHM, YIOJIHOMOUYEHHBIMM Ha TO JIMLAMH, KOTOpbIE
paccMaTpUBarOTCS B IOPAJIKE, YCTAHOBICHHOM /7Sl OOLEH KOPPECTIOHACHIINY.

1.4. YcranoBneHHblid HacTosmuM [loojkeHHMEM MOPAJOK PacCMOTPEHUs! OOpalieHui
rpaXKJAaH pPACIpOCTpaHseTcsl Ha MPaBOOTHOILLIEHUS, CBA3aHHBIE C PAacCMOTpPEHHEM oOpalleHui
WHOCTPAHHBIX TPaXKJaH M JIMIl 0€3 Ipa)KIaHCTBa, 3a MCKIIIOUEHUEM CIIy4aeB, YCTAaHOBJIECHHBIX
MeXIyHapOAHBIM 1oroBopoM Poccuiickoit @enepanyu uian ¢peaepantbHbIM 3aKOHOM.

OOpareHust rpak/iaH MOCTYMAOT B BUJIE TIPEIIOKECHUH, 3asBICHUN U KaJl00.

HQGEJIO)KCHI/IC - o6pa111eHHe TpaXXJiaH, HAIIPaBJICHHOC Ha YJIY4YIICHHC ACATCIILHOCTU
JOY.

3asgBIcHUE — 06paH_[CHI/IC B [ICJIX peajin3allvu MpaB U 3aKOHHBIX HHTCPCCOB I'PpAXKJAAH.



Kanoba — obpamieHre ¢ TpebOBaHHEM O BOCCTAHOBIICHHH IPAaB U 3aKOHHBIX MHTEPECOB
TpaXJaH, HApYIICHHBIX JeWcTBUsAMU (wiu Oe3aeiictBueM) corpyanukoB JIOVY, a Taxke
pemienusiMu anMuHucTpanuu JJOVY.

[ToBTOpHBIMH CUUTAIOTCS OOpAalleHUs, MOCTYMUBIINE OT OJHOTO M TOTO K€ JIMIa IO
OJHOMY U TOMY K€ BOIIPOCY, €CJIM CO BPEMEHU M10Ja4H IIEPBOI0 UCTEK CPOK PACCMOTPEHUSA UIIU
3asBUTENIb HE YAOBJIETBOPEH JAaHHBIM €My OTBETOM. [IMcbMa OZHOrO M TOro k€ JIMua U Io
OJHOMY M TOMY € BOIIPOCY, IOCTYIUBIIHE 10 MCTCUYECHHUS CPOKA PACCMOTPEHUS, CUUTAIOTCA
[IEPBUYHBIMHU.

AHOHUMHBIMH CUMTAIOTCA IHChMa I'paxxaaH 0e3 YKa3aHHA (baMI/IJ'II/II/I, aapeca, II0
KOTOPOMY IOJIKCH OBITE HaITpaBJICH OTBET, 110 TAKUM O6paH_IeHI/I5[M OTBET HC JacTCs.

1.5. Ilpu paccMoTpeHMH oOOpalieHuss HE JONYCKAaeTCs pas3IJiallleHue CBEACHUH,
coJlepKaluxcsa B 0OpallleHuH, a TaKKe CBEICHUM, KacaloIIMXCsl YaCTHOM KHU3HU IpaKIaHHUHA,
0e3 ero cormacusi. He sBisercs pasrialieHueM CBEACHMI, colepkauiuxcs B oOpallleHud,
HANpaBlIEHUE TMHUCHMEHHOTO OOpalleHus B TOCYAApCTBEHHBIM OpraH, OpPraH MECTHOTO
CaMOYTIPABJICHUS WJIU JIOJDKHOCTHOMY JIMIy, B KOMIIETCHIIMIO KOTOPBIX BXOJIUT pEIICHUE
MOCTaBJICHHBIX B 00OpaIlleHrEe BOIIPOCOB.

1.6. Anvunuctpammst JOY cucteMatudecku aHaIM3UpyeT M 0000maer oOparieHus
TpaxxJaaH, COACPKAMMUCCA B HUX KPUTUICCKUC 3aMCYaHusd, C LICJIbIO CBOCBPEMCHHOI'O BBISIBJICHUSA
U YCTpaHEHUS NPHUYMH, ITOPOXKIAIOIIUX HAPYLICHHUE IIpaB U OXPAHAEMBIX 3aKOHOM HMHTEPECOB
rpakJIaH.

2. IIpaBo rpa:kaan Ha odpaiieHue

2.1. T'paxxnane WMEIOT MPaBO OOpaIIaThCs JIMYHO, B YCTAHOBJICHHOW (opme, a TakKe
HalpaBJIsITb MHAWBHUAYAJIbHBIC W KOJIJICKTHUBHBIC IMHMCbMCHHBIC 06pameHI/151 B aJIMUHHUCTpALIUIO
JOY mubo n0JKHOCTHBIM JIAIIAM.

2.2. I'paxane peanusyroT MpaBo Ha oOpalieHne cBOOOJIHO U J0OPOBOJIbHO, HE HapyIlIas
IpaB U CBOOOBI APYTUX JIULL.

2.3. ®opma oOpaleHHs rpaxJaHaMu BBIOMPAETCS CAMOCTOSATENBHO.
2.4. PaccmoTpenue oOpallieHui rpax/iaH OCyIIeCTBIsIeTCs: OeCIUIaTHO.
2.5. Ilpu paccMoTpenuu oOpateHus B anMuHucTpanuio JJOY rpaxiaHuH UMeeT Mmpaso:

- IlpencraBisiTh AONOJHUTENbHbIE JOKYMEHTHI M MaTepuanbl, JHu00 oOpamaTrhes ¢
npock00ii 00 nx ucTpeOoBaHUH.

- 3HaKOMMTbCS C JIOKYMEHTaMH M MaTrephajaMH, KacalolUMHUCA pPacCMOTpPEHUs
oOpallleHus, €ClIi ATO He 3aTparuBaeT paBa, CBOOOIB! U 3aKOHHbBIE MHTEPECH! APYTUX JIMLL, €CIIN
B YKa3aHHBIX JOKYMEHTaX M MaTepuajgax HE COJEp>KaTcsi CBEIEHUS, COCTaBISIOLINE
rOCyJapCTBEHHYIO HJIM HHYIO OXpaHsAeMylo deiepabHbIM 3aKOHOM TaiHY.

- [Tosmy4ath MTUCEMEHHBIN OTBET IO CYIIECTBY MOCTABIICHHBIX B OOpaIIeHUE BOMIPOCOB, 3a
HCKJIIOUYCHHEM CITy4aeB, YKa3aHHbBIX B I.11. 5.4, 5.8 HacTosmero [lonoxxenus uiv yBeaioMIeHUE O
nepeagpecalud MUCbMEHHOTO OOpalleHus B TOCYAapCTBEHHBbIE OpraHbl, OpraH MECTHOTO
CaMOYTIPABJICHUS] WU JIOJDKHOCTHOMY JIMIly, B KOMIIETEHLIMIO KOTOPBIX BXOJHUT pEIICHHE
MOCTaBIIEHHBIX B OOpAIlEHUU BOIIPOCOB.



- OOpamarecsi ¢ XKanoOOH Ha NPHHATOE IO OOpAIIEHUIO pELICHHWE WK ACHCTBHUE
(6e3meiicTBUE), a TAKXKE C 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHUSI OOpaIeHHUS.

3. TpeGoBaHusi K MHCbLMEHHOMY OOpaleHUIO

3.1. B mucpbMeHHOM OOpalleHuu TpaxkJaH B O0SM3aTETBHOM TMOPSAIKE YKa3bIBACTCS
HaNMEHOBAHMWE AaJMUHHCTpauuu, 700 QaMmiusg, uMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIIa WM €ro JOJDKHOCTh B aamuHucTpauuu JOVY, a Takxke cBOw0, HMf,
OTYECTBO, IOYTOBBIA ajapec, MO KOTOPOMY JOJDKEH ObIThb HAIpaBiI€H OTBET, YBEIOMJICHHE
nepeajipecalluy OOpallleHus, U3JIaraeT CyTh NPEJIOKEHUs, 3asBICHUS WM KaJIOObI, CTaBHUT
JUYHYIO HOJIKChH U J1aTy.

3.2. B cimyyae HEOOXOOUMOCTH B TOATBEP)KICHHE CBOMX JOBOJOB TPAXIAHHH IO
MUCHbMEHHOMY OOpaIlleHHIO TPUIAaraeT JOKYMEHThl U MaTepHaibl MO0 WX KONHH, KHUXKU H
OPUTHHAIIBI MHBIX JJOKYMEHTOB, MPHIIOKEHHBIE K OOpAICHUSIM, BO3BPAIAIOTCS 3aSBUTEISIM TI0
UX MpOckOe.

3.3. OOpamenue, nocrtynumiee B aaMmuHuctpanuio JOY mno wuHDOpMannoHHBIM
cUcTeMaM OOIIEero IMOJIb30BaHMSI, TMOJJICKUT PACCMOTPEHUIO B TOPSAKE, YCTaHOBICHHOM
HactosauM [lonoxxenuem.

3.4. I'paxxnaHvH HampaBiseT CBOE MUCbMEHHOE OOpaIleHHUE HEMOCPEICTBEHHO HAa HMMs
3apenyromiero IOV unu ero 3amectureneii.

3.5. IlucbmenHoe oOpallieHue MOAJICKHUT 00S3aTeIbHOW PEruCTpallMd B TEUEHUE TPex
JTHEl ¢ MOMEHTA MOCTYIUICHHUS.

Bce mnocrynatommme B agmunuctpaiuio JIOY mnuceMeHHBIe oOpalieHus TpakiaaH
NPUHUMAIOTCS, YYHUTBIBAIOTCS, PETUCTPUPYIOTCS. PerucrpaliioHHbI HHAEKC OOpaleHus
rpaXkIaH yKa3bIBaeTCs B MHUCbMEHHOM OOpaIlleHUU, KOTOPBII CTaBUTCS B HIDKHEM MPAaBOM  YIIIy
MEPBOTO JIKCTA.

3.6. Ilncema TpaXxXJ1aH C MMOMETKON <«IMYHOY» II0CHE IMpOYTCHUA aJpecaroM, B Cirydac,
€CJIM B HHUX CTaBATCA BOIIPOCHI, Tpe6yfoume O(I)I/II_II/IaJ'IBHBIX OTBCTOB, ICPCHAIOTCA Ha
perucTpaio B YCTAHOBJIICHHOM ITOPSAOKE.

3.7. IlucekMeHHOE OOpallleHue, ColepsKallee BOMPOCH, PEIIEHHEe KOTOPBIX HE BXOIUT B
KoMmreTeHuo aaMuuauctpanud JIOY, moIIeXuT NepechbUlke B TEYEHHEe CeMU AHEeH co IHS
pPETrUCTpallMid B COOTBETCTBYIOUIMI OpPraH WM COOTBETCTBYIOIIEMY MOJKHOCTHOMY JIHILY, B
KOMIICTCHIIMIO KOTOPOTO BXOJHT pEIICHHE TIOCTABICHHBIX B OOpAIIEHUH BOIPOCOB, C
YBEIIOMJICHHEM TpaXXJaHWHA O Tepeajipecallid ero OOpalleHus, 3a HCKIIYEHHEM Cciydas,
yKa3aHHOTO B 1.11. 5.4, 5.8 Hacrosmero [Tonoxenus.

3.8. 3ampenraercsi HaNpaBATh KAIOOBI TPaXJAaH HAa PACCMOTPEHUE TEM JOJDKHOCTHBIM
muniaM aagmunuctpaiuu JIOY, pemenue wim nericterue (0e3/1eCTBHE) KOTOPBIX 00KaTyeTcs.

4. PaccMoTpeHue oOpanieHuii rpakaaH, NOAr0TOBKa 0TBETOB

4.1. OOpamenune, nocrynuiiee 3aBeayromemy JOY, momiexur o0s3aTenbHOMY
PacCMOTPEHHUIO.

4.2. Yuyer, peructpanus, X0J pPacCMOTpEHHs OOpalleHHs Tpa)JaH OCYIIECTBISIOTCS
3aBEYIOLINM C 3aHECEHUEM B KypHaJ OOILEHHUH Ipaxk/1aH.



4.3. 3aBepyrommii JJOY:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pPACCMOTPEHHUE
06paH_[€HI/I}I, B ClIy4ac HGO6XOI[I/IMOCTI/I — "W C Yy4YaCTUCM TIpaxKJaHHWHA, HAIIPABUBIICTO
oOparieHue;

- 3ampanmBaeT HeOOXOJUMBIE Il PACCMOTPEHUS 0OpaleHusI JOKYMEHTHI M MaTepHalIbI
B JPYI'MX OpraHax M y JApYrux NpEeANpUsTUN U OpraHU3aluil Topoja, 3a UCKIIOYEHHUEM CYJIOB,
OpPraHoB JJO3HAHMS U OPraHOB MIPEIBAPUTEIILHOTO CIEACTBHS;

- IPUHUMAET MEpbl, HAIIPaBJIECHHbIE HA BOCCTAHOBJICHUE WJIM 3alUTY HapyLICHHBIX MpaB,
CBOOOJI ¥ 3aKOHHBIX HHTEPECOB TPAKIAHNHA,;

- AaCT MMCbMCHHBIC OTBCTEI 110 CYHICCTBY IMOCTABJICHHBIX B O6paH_[eHI/II/I BOIIPOCOB;

- YBEIOMJISIET TpakJaHUHA O HAIPaBJICHUHU €ro OOpalleHHs] Ha PaCCMOTPEHUE B IPYroi
OpraH Wy Jpyrue NpeArnpusaTUs U OpraHu3aluy ropoja B COOTBETCTBUU C UX KOMIIETECHIIUEH.

4.4. YupexxeHus, 110 HAlpaBJICHHOMY B YCTAHOBJICHHOM IOPSIIKE 3aIPOCy 3aBEAYIOIICTO
OV, paccmarpuBaroiiero oopaiieHnue, 00s3aHbl B TeueHUE 15 nHel mpeaoCcTaBUTh JOKYMEHTHI
U MaTCpuajkbl, HCO6XOI[I/IMI)IG AJid paCcCMOTpPECHUA O6paH_I€HI/I$I 3a UCKJIFOYCHUCM IOKYMCHTOB U
MaTepUajIoB, B KOTOPBIX COJNEPIKATCS CBEICHUS, COCTABIISIIOIINE TOCYIapCTBCHHYIO HIIU
OXpaHsieMyIo (enepalbHBIM 3aKOHOM TalHy, M JUII KOTOPBIX YCTaHOBJIEH OCOOBI MOPSIOK
IPEOCTABIICHUS.

4.5. OtBerbl Ha oOOpalleHUs TpakJIaH, NpHUCIaHHbIE Ha uMs 3aBenyromero OV,
rOTOBITCS Ha OJaHKe YYpeXKIeHUs 3a noAanuckio 3aBenyromiero JOY u peructpupyrorcs B
KypHae.

4.6. OTBeTHI JOJDKHBI COJIEPXKATh KOHKPETHYIO M YETKYI0 HH(POPMALHI0 IO BCEM
BOIIPOCaM, IOCTABJIEHHBIM B OOpalieHnu rpaxkaad. Eciu 3asBuTento 1aH OTBET B YCTHOH opMe,
TO B MaTepHajax, NMPWIOKEHHBIX K OOpAaIIeHHIO, JOJDKHO ObITh 3TO yKazaHo. Ecnu naercs
IIPOMEXYTOUHBIM OTBET, TO YKa3bIBAETCA CPOK OKOHYATEIBHOI'O PEUIEHHS IOCTaBICHHOIO
BOIIpOCA.

OTBeTBI, MMOATOTOBJICHHBIC HaA OCHOBAHUU IMPABOBBIX JOKYMCHTOB, HOJIZKHBI COACPIKATH
PCKBU3UTHI 3TUX JOKYMCHTOB C YKA3dHUCM NATbl 1 HAUMCHOBAHMUA.

OTBeT Ha KOJIGKTHBHOE 06paHIeHI/I€ OTIIPAaBJJIACTCA Ha UM NIEPBOT0 MOANHMCABIICTO €TI0
Jiana, €CJIM B MMCbME HEC OTOBOPCHO KOHKPETHOC JIMIIO, KOMY HAJJICKUT JaTh OTBCT.

OtBer Ha oOpamienue, nocrynusiiee B Anmuuucrpanuio JOY no nHdopMannoHHBIM
CUCTeMaM OOILEro IMOJIb30BaHMS, HANpPaBISETCS IO IOYTOBOMY aJApecy, YKa3aHHOMY B
oOpareHuu.

4.7. ObpareHust TpakaaH MOCJIE UX PACCMOTPEHUsI MCIIOTHHUTEIISIMU BO3BPAIIAIOTCS CO
BCEMHU OTHOCSIIIMMHUCS K HUM Marepuanamu 3aBenayomemy 10V, koropelil popmupyer nena, B
TOM YHCJIE€ C OTBETOM 3asBUTENIO B cllydae, €Clid AaBaJOCh MOpydYyeHUE HHPOPMHUPOBATH
PYKOBOJICTBO O pe3yJIbTaTaX PacCCMOTPEHUS.

4.8. Tlopsnok BHU3MPOBAHHUS MOJTOTOBJICHHBIX OTBETOB Ha OOpalIeHHs TpaxkIaH 3a
noanucero 3asenyromeit JJOY u ero 3amecTureneil ycTaHaBIMBAETCS CIEAYIOLIMI: HA BTOPOM
HK3EMIUIApE OTBETA 3asABUTENIO B JIEBOM HIDKHEM YINy YKasbIBaeTcs (paMuius M TMOANUCH



UCTIOJIHUTENS, HOMEp ero cinyxeOHoro teiedoHa, a TaKKe MPOCTABISAIOTCS BU3BI
PYKOBOJMTEIEH, y4aCTBOBABIIMX B IMOJATOTOBKE OTBETA, C paciuppOBKOi haMUIUi.

4.9. Ha kaxIoMm OOpallleHHH I0CJIe OKOHYATEIHHOTO PEIICHUS M €ro HCIOJHEHUs
JOJKHA OBITh OTMETKa 00 McroHeHuH «B nenoy, nata u JJuyHas OIUCh JOJKHOCTHOTO JIUIIA,
MPUHSBIIETO 3T0 peuieHue. [Ipeanoxkenus, 3asBiIeHUs U KajJo0bl, KOIUKA OTBETOB Ha TpakIaH
bopMUpPYIOTCS B JIEJI0 B COOTBETCTBHHU C YTBEPKACHHON HOMEHKIIATYpOH Jell.

5. Ilopsiiok paccMOTPEeHUS OTAeJbHBIX 00palleHu i

5.1. OOpamenust rpaxaaH, nocrynupinvie 3aBenyromemy IOV w3 cpencts maccoBoi
uH(pOpMAIINK, PACCMATPHUBAIOTCS B TMOPSJIKE U CPOKH, MPEIyCMOTPCHHBIE HACTOSIIUM
[TonoxxeHnuem.

5.2. B cinydae ecnu B MHCbMEHHOM OOpallleHWM HE yKa3aHa (aMuiIus TpakJaHHMHA,
HarpaBUBIIEro OOpalleHHe U MOYTOBBIA agpec, M0 KOTOPOMY JOJDKEH ObITh HAIllpaBleH OTBET,
OTBeT Ha oOpameHue He maercs 3aseayromei J|OY, mpuHHMaeTcst pelieHHe O CIUCAHUH
JaHHOTO OOpameHus «B nenoy.

5.3. Eciu B yka3aHHOM OOpallleHUU COAEpXKATCsl CBEAEHHS O IOJrOTaBIMBAEMOM,
COBEpIIaeMOM WJIM COBEPILIEHHOM MPOTUBOMPABHOM JESHUHM, a Takke O JUIe, ero
MOJITOTABIUBAIOIIEM, COBEPIIAIOIIEM WM COBEPILIUBIIEM, OOpAIlEHUE MOAJIEKHUT HAIIPABICHUIO
B OpTaH B COOTBETCTBUU C €r0 KOMIIETEHIUEH.

5.4. OOpameHue, B KOTOpOM oOxkanyercsa cyneOHOe pellleHue, BO3BpallaeTcs
IrpaXXIaHUHY C Pa3bsICHEHUEM MOPsAKa 00XKaTOBaHUsI TAHHOTO CYA€0HOTO PEIICHHUS.

5.5. IIpu nmosyyeHMH NMHUCBMEHHOTO OOpAIECHUs, B KOTOPOM COJEpPXKATCs HELEH3YpHBIE,
OCKOPOUTENbHBIE BBIPAXKEHUS, YIPO3bl )KU3HHU, 3J0POBBIO HJIM UMYLIECTBY JOJKHOCTHOTO JIUIIA,
a TaKKe WICHOB €ro CeMbM 3aBeIyIOUIMH BIpaBe OCTaBUTh oOpauieHue 0e3 OoTBeTa I0
CYIIECTBY TIIOCTAaBJIE€HHBIX B HEM BOINPOCOB MU COOOHIMTh TIpakJaHHHY, HaIPaBUBIIEMY
oOpaleHue, 0 HeJOMyCTUMOCTH 3J10yMOTPeOIeHNs IPABOM.

Pemenne o cnucanum ngaHHoro oOpaimieHuss «B 1eno» W HampaBIeHUH COOOIICHHUS
3asBUTENII0 O HEIOMYCTHMOCTH 3JIOYIOTPEOJICHHUs] MPaBOM MPHUHUMAETCS M TOJMUCHIBACTCS
3aBeayrommm JJOY unm 3amecTuTeNneM.

5.6. B ciydae eciau TEKCT NHCBMEHHOIO OOpalleHUs HE MOJAAeTCsl MPOYTEHUIO,
oOpalieHre He TMOAJEKUT HAlpaBIEHUI0 Ha PacCMOTPEHME M OTBET Ha HEro He Jaercs.
3asBuTento o0 3TOM coolmaercsi, eciu ero QamMuinsg W TOYTOBBIM aJpec MOANAITCS
IPOYTEHHIO.

5.7. Obparienus Tpax/iaH, MOCTYIHUBIINE OT OJHOTO M TOTO K€ JIUIA 10 OTHOMY B TOMY
e BOIIPOCY, €CJIM CO BPEMEHH T10/1a4H TIEPBOTO 0OpaIeHUsT UCTEK YCTAHOBIICHHBIH HACTOSIIIUM
[TomoxxeHneM Cpok pacCMOTPEHUS WK 3asBUTEIb HE COTJIACEH C MPUHATHIM IO €r0 00paIeHUIo
pEIICHNEM, CUUTAIOTCSI TOBTOPHBIMH.

[Ipu paGoTe ¢ MOBTOPHBIMHU OOpAILIEHUSIMHU JI€IOMPOU3BOIUTEND (POPMHUPYET JIENO0 C yKe
MMEIOIIMMHUCS JOKYMEHTAMH 110 00OpaIeHUsIM TAaHHOTO 3asBUTEIIS.

He cuurarorcs IMOBTOPHBIMHA oGpameHI/m OIHOTO U TOT'O K€ 3adBUTCIIA, HO 11O PA3HBIM
BOIIpOCaM, a TaKXKC MHOI'OKPATHBIC — 10 OJTHOMY U TOMY K€ BOIIPOCY B Cliydac, €CJIU NPUYHHBI,
MO0 KOTOPBIM OTBET II0 CYIICCTBY ITOCTABJIICHHBIX B 06paHIeHI/II/I BOITPOCOB HE MOT OBITH JaH, B



NOCJEAYIOMEeM OBUIM yCTpPaHEHBl, TPaXKTaHWH BIpaBe BHOBb HAIPABUTh oOparieHnue
3aBenytomemy JJ0VY.

5.8. B ciydae ecnu B MHChMEHHOM OOpAIllEHUM T'pa)<IaHUHA COJEPXKUTCS BOMPOC, Ha
KOTOpBI €My MHOTOKPAaTHO JaBaJMCh MHCbMEHHBIE OTBETHI II0 CYIIECTBY B CBSI3U C paHee
HAIpPAaBJIEHHBIMU OOPAIEHUSAMH, U IPU 3TOM B OOPAIEHUH HE MPUBOJISATCS HOBBIE IOBOJABI WU
oOcrositenscTBa, 3aBenywomuii JJOY BhnpaBe mNpuHATH pelieHHe O O0€30CHOBATEIbLHOCTH
OUEpeIHOTO OOpaleHHs] U MPEeKpallleHUU MEePEenucKu C rpakaaHuHOM. O JaHHOM pelIeHUuU
yBEAOMJISIETCS TPaXKIaHUH, HAlIPaBUBIINKA oOpalleHue.

5.9. B ciryuae eciu OTBET MO CYILIECTBY IMOCTaBICHHOIO BOIPOCca B 0OpaIlleHUU HE MOXKET
ObITh JaH 0e3 pasrialleHus CBEICHUM, COCTaBJSIONIMX OXpaHSAEeMYI0 (elepalbHbIM 3aKOHOM
TaliHy, FpaXJIaHUHY, HAIPaBUBILIEMY OOpalieHe, cCoo0IIaeTcs 0 HEBO3MOXKHOCTH 1aTh OTBET MO
CYILIECTBY B CBSI3U C HEJOMYCTUMOCTBIO pa3TialleHUs] yKa3aHHBIX CBEIACHUM.

6. Cpoxku paccMoTpeHus1 00pallleHUi ¥ yBeJoOMJIeHN e 3asiBUTe el
6.1. Cpok paccMOTpeHus 00pallleHus UCUUCTSETCS B KAJICHJAPHBIX THSX.

Bce obOparenus, mocTynuBIve B YUpekKICHUE, MMOJICKAT 00s3aTEIHBHOM PETUCTpaIluU B
CPOK, HE MPEBBIMIAIONINN TpeX AHEW CO JHS UX TMOCTYIUICHMsS, 32 MCKIIOYCHHEM XKallod Ha
pemieHus u AeiictBus (6e3aelicTBUE) MPHU MPEIOCTABICHUN TOCYAAPCTBEHHBIX YCIYT, KOTOpBIE
PETUCTPUPYIOTCS HE TTO3HEE CIEAYIOIIEr0 pabovyero Hs CO JHS UX MOCTYIUICHHUS.

O6pameHI/m, HC Tpe6y10H_[I/Ie JOIIOJIHUTCIIBHOI'O HN3YUCHUA n IIPOBCPKU,
pacCMaTpuBarOTCsA Oe3oTiaraTeabHoO.

O pe3yiibTaTax paCcCMOTPCHUS YBCAOMIIAKOTCA 3asIBUTCIIN.

6.2. OOpamienusi, nocrynuBimre 3aBenyromemy OV, paccMaTpuBarOTCS B CPOK JIO
OJIHOTO Mecslla €O JHS HUX PErucTpaluy, €clid WHOW CpOoK (MEHBIIMH) HE YCTaHOBJIIEH
PYKOBOIHTEIEM.

6.3. B wuckmounTenbHBIX chydasx 3aBeayrommid JIOY BhopaBe TpOMITUTH CPOK
paccmoTpeHust oOpaieHust He Oonee yeM Ha 30 nHeH, yBeJOMHMB O MpPOJUIEHHU CPOKa €ro
paccMOTpeHMs TpakJaHWHA, HampaBuBliero oOpamenue. IIpomnenue cpoka odopmisercs
UCIIOJIHUTENISIMU HE MEHee YeM 3a ITh JHEeW J0 UCTEYEeHUs! CpOoKa pacCMOTPEHHsI 0OpallieHHsL.

7. Opranusanusi paéoTbl 10 JMYHOMY NPHEMY IPaKIaH

7.1. Tpadbuk wu mnopsamoxk auuHoro mnpuema rpaxnan B JIOY ycranaBnuBaercs
3aBEAYIOLINM.

7.2. Tlpn nMYHOM MpueMe TpakJaHUH MPEIbSABISET JTOKYMEHT, YIOCTOBEPSIOLIUN €ro
JIUYHOCTb.

7.3. Ilo BompocaM, He BXOHSIIMM B KOMIIETeHIMIO 3aBeayroniero IOV, 3asgBurensam
PEKOMEHIyeTCsl 0OOpaTUTHCS B COOTBETCTBYIOIIME OPTaHbl, YUPEXKIEHUS, OPraHU3alUH.

7.4. Bo Bpems 3amucH Ha MPUEM 3aBEAYIOIIMI 3alONHSAET KapTOUKYy JUYHOTO MpUeMa
rpaxkaanuHa (hopma mpuiaraeTcs), B KOTOPYIO 3aHOCUTCS COZIepKaHre 0OpaIieHus TpakjaHuHA
Ha JINYHOM IIpHEME, a TAKKE PE30JIIOLIMS BEAYIIEro MPUEM, C TOPYUYEHUEM JIOKHOCTHOMY JIUILY.
HpI/I H€O6XO)IHMOCTI/I TpaxJaHaM IpeajaracTCsa MU3JI0XKUTh CYTb BOIIpOCa B MMCbMCHHOM BUJIC.



[TucbmMenHOe oOpallieHre B 3TOM Cllydae perucTpUPYETCs U pacCCMaTPUBAETCS B YCTAHOBICHHOM
NOPSIZIKE, @ B KApTOUKE Jienaercs oTMeTKa «OCTaBJICHO 3asBICHUE» U 1aTa PErUCTPaLlUu.

B ciydae eciam M3noKeHHbIE B YCTHOM OOpalieHun (akThl B 0OCTOATENbCTBA SIBIISIOTCS
OUYCBUIHBIMA M HE TPEOYIOT JONMOJHHUTEIHHON MPOBEPKH, OTBET HA OOpAIICHHE C COTJIACHS
rpakKIaHUHA MOXET OBITh JaH YCTHO B XOJ€ JMYHOTO IpHEMa, O YeM JeNIaeTcsl 3alHch B
KapTOYKe JTMYHOTO MpHeMa TpakAaHNHA. B ocTalbHBIX Cllydasx JaeTcsi MMChbMEHHBIH OTBET I10
CYILECTBY ITOCTaBJIEHHBIX B OOpAIIeHUH BOIIPOCOB.

7.5. Ilpyn mOBTOpPHBIX OOpaIICHUSX MOJOUPAIOTCS HMMEIOIIMECS MaTepUalbl MO ey
3asiBUTEJIS.

7.6. B XO04€ JIMYHOI'O IIpUueMa TIpaXKJaHHUHY MOXET OBITb OTKa3aHO B naaneﬁmeM
paccMOTpCHHUN O6paIHeHI/IH, €ClIn €EMY paHEe OB JaH OTBET IO CYHIECTBY IIOCTABJICHHBIX B
06paH_[eHI/II/I BOIIPOCOB, B TOM 4YHCJIE B ClIydac€ IPCKpallCHHUsA C HHUM ICEPEINUCKU W IIpU
OTCYTCTBHH HOBBIX JOBOJOB, ITOJJIC)KAIIUX ITPOBEPKE.

7.7. Ecmu T'paXXJaHUH BBUAY OI'PaHUYCHHBIX CIIOCOOHOCTEH MM BO3MOKHOCTEM
3A0POBbA HC MOXKCT CaAMOCTOATCIBHO B MMMChbMEHHOM (I)opMe H3JI0KUTh CYThb 06paH_[CHI/I$I, My
OKa3bIBACTCA IIOMOILIb B HAITMCAHUN 06paH_[eHI/I$I.

7.8. B cnyuae rpy0oro, arpecCUBHOTO MOBEICHUS TpakJaHNHA MPUEM MPEKPAIAeTCs, O
yeM JenaeTcsl 3amuch B yueTHoW ¢opme. [paxmane ¢ npu3HaKaMu aJKOTOJIBHOTO,
HApPKOTUYECKOTO MU MHOTO TOKCHYECKOTO ONbSIHEHUS Ha IPUEM HE JIOMYCKAaroTCsl.

8. PaboTa ¢ oOpamieHusIMU, MOCTABJIEHHBIMH HA KOHTPOJIb

8.1. ObparteHus, B KOTOPBIX COOOMIAETCS O KOHKPETHBIX HAPYIICHUIX 3aKOHHBIX MIPaB U
WHTEPECOB TPaKJaH, CTaBITCS Ha KOHTPOJIb.

8.2. JloiKHOCTHOE JHII0 — HCHOJHUTENIb B YCTAHOBJIEHHBIE CPOKM paccMaTpUBAET
KOHTpOJIbHOE oOpalieHne, MHPOpMUPYeT O pe3yibTarax 3aBeayromero 1OV, roToBUT OTBET
3asIBUTEITIO.

8.3. O06paleHne cuuTaeTcsl UCIIOJTHEHHBIM U CHUMAETCS ¢ KOHTPOJISL, €CJIM  PACCMOTPEHBI
BCE ITOCTABJICHHBIE B HEM BOIIPOCHI, IPUHSTHI HEOOXOAUMBIE MEPBI, 3aBUTEIISIM J1aH OTBET.

8.4. IlucbmeHHble oOpalieHHs, Ha KOTOpBIE JalOTCS IPOMEXKYTOUHBIE OTBETHI, C
KOHTposisi He cHuMarorcs. KoHTposnb 3aBepiiaercss TOJIBKO IOCIIE€ BBIHECEHUS U MPUHATHSA,
HCUEPIIBIBAIOIIUX MEp 0 PA3peIICHUI0 MPeI0KEeHNUs, 3asdBICHHs, jKanoobl. Pemenue o cHATUN
C KOHTpOJIs TpUHUMAET 3aBenyromas J[0Y.

9. XpaHeHune MaTepuaJioB Mo 00palIeHUSIM FPakIaH

9.1. OTBETCTBEHHOCTh 3a OPraHU3AIMI0 U COCTOSIHUE JIETOMPOU3BOJICTBA MO MUChMaM U
YCTHBIM OOpallleHusIM TpakJlaH Bo3iaraeTcs Ha 3aBeaytouiero JJOVY.

9.2. 3aBenyromuit JIOY opraHusyeT BeA€HHE KypHalla PErHCTpalMU MO OOpalleHUsIM
rpaXkaaH.

9.3. 3aenyromuit JIOY ocyimecTBisseT XpaHEHHE W HCIOJIh30BAaHUE B CIPABOYHBIX H
WHBIX LEJSAX TMPETIOKeHNM, 3asBJICHUH U )KaJI00 rpak/iaH.



9.4. YcraHaBnuMBaeTCs CPOK XpaHEHUS NPEIJIOKEHH, 3asBICHUH, *anol0 TpakAaH M
JOKYMEHTOB, CBSI3aHHBIX C MX PACCMOTPEHHEM M paspeuieHueM — 5 seT. B HeoOxoaumbIx
Cllydasix JKCIEPTHOM KOMHUCCHEH MOXKET OBbIThb IPUHATO pelleHHEe 00 YBEIMYCHHHM CpOKa
XPaHEHMs WK O IOCTOSIHHOM XpaHEHUU HauOoJjiee EHHbBIX IPEIJIOKEHUH rpaXkJaH.

9.5. 1o ucTedyeHnn YCTaHOBIIEHHBIX CPOKOB XPaHEHHUS JTOKYMEHTHI IO MPEATOKEHUSIM,
3agBJICHUSM U >Kano0aMm TpaxkJaH MOJAJEKAT YHUYTOXKEHHUIO B COOTBETCTBUU C YTBEPKICHHBIM
®denepanbHoi apxuBHOU ciyx00it Poccun 06.10.2000r. IlepeuneM THUTIOBBIX YIPaBIEHYECKUX
JIOKYMEHTOB, 00pa3yIOLIUXCsl B IEATEIbHOCTH OPraHU3allii, C YKa3aHUEM CPOKOB XPaHEHHUSI.

9.6. XpaHeHue 1ei y UCIIOJIHUTENEH 3ampeiaeTcs.

9.7. ObpateHus rpaxxaaH MOTYT HAlpaBlIATHCA B apXUB 0€3 pacCCMOTPEHHUSI, €CIIM B HUX
COJIEp)KATCsl PAacCyKJIEHUS IO H3BECTHBIM IMpoOJieMaM WM MOJHUMAIOTCS YyXKe€ pelIeHHbIe
BONPOCHI, HE TpeOyrollrue IOMOJHUTEIHLHOIO PACCMOTPEHUS, a TakKe OECCMBICIIEHHBIE I10
COJIEPKaHUIO.

9.8. Pemienue o cnucanny yKazaHHBIX oOpalieHuii npuHuMaeT 3aBeayromuii 10V,



KAPTOYKA JIMYHOI'O ITPUEMA I'PAXKIAH

Jara nnpuema

@®.1.0. rpax1aHuHa

Mecto paboThl

Jlomanraum aapec

Tenedon

CopeprkaHue yCTHOTO OOpaIieHus

Pe3ynbTaT paccMOTpeHUs! yCTHOTO OOpallieHusl rpaxaaHuHa
1. Komy oTnipaBiieHO (pe30to1us)

2.JlaTa ucroyHeHus

3.JlonONMHUTENBHBIN KOHTPOJIb

4.CHATO C KOHTPOJIA

5.Pe3ynbrar

6.J1aTa, 1OJDKHOCTH MCIIOJTHUTEIIS

7.0T rpaxxaaHruHa NPUHITO NMHUCbMEHHOE 3asiBiieHne (IIpunaraercs)

Bx. Ne ot « » 20 T.




