[MPUHATO VTBEPAJIAIO

Ha 0011EM COOpaHHH TPYAOBOTO KOJIEKTHBA 3aseayrounii MBJIOY /¢ Nedl
MB/IOY /e Ned() «Pocunka» «Pocu HKEJ:/ 7

[Ipotokon Ne | oo #7 Misanosa E.B.
or « 1 2nansaps 2012r. «l %}_}_ "ﬂliﬂgip;?}f_ 2012,

N
‘ ;
‘\_

=)

NONOKEHHE
O PABOTE C IEPCOHAJ/IbBHBIMH JAHHBIMHU COTPYIHUKOB

MYHHIIMNIAIBHOTO GI0KEeTHOT0 JOLIKOJIbHOr0 06pa3oBaTe/ibHOro
yupexaeHus aeTckui caj N2 40 «PocuHKa»

MyHUIMNIA/IbHOTO 0O6pa3oBaHusA I'-K AHana

I'-K AHana



1. OBHIHE MOJOAKEHHS

1,1, Hacrosuice nonoxenue paspabortano B coorerctaun ¢ Konerutyunei PO,
Tpyaoseiv kKoaekcom P®. Peaepanbibiv 3akonoM «0O NEpCOHAABHLIX JAAHHBLIX» 01
27.07.2006 r. Ne 152 -®3. llepeunem cBeAcHHH KoH(MACHUHANLHOTO Xapakiepa,
vreepKIEHHBIM  Yrazom [lpesugenta PO or 06.03.1997 Ne 188 wu  apyrumu
COOTBETCTRYIOUIMMHI 33aKOHOAATEIbHBIMHM W HHBIMH HOPMAaTHBHLIMH NPABOBLIMHK AKTAMH
Pd.

1.2, OcHosHas ueins Hacrosmero [TonokeHus — YCTAHOBIEHHE €1HHOI0 NOpsIKa
JAIATH NEPCOHANBHBIX JaHHBIX PADOTHHKOB YUpeKaeHUa 111a obecneyenns 3alnThl ero
npas # ¢Boboj npu obpaborTke MepcOHAIBHBIX AAHHBIX, B TOM YHCIE 3alllWThl Npas Ha
HENMPUHKOCHOBEHHOCTE YACTHOMH HH3HH, JINUHYIO H CEMEHHYIO TalHy.

1.3. Hacrosumm Tlonmkenuem onpeaenseTcs MNOPAAOK Moiy4deHus, oOpaboTku,
XpaHeHus, nepeaaud W MoGOro APYroro HMCHOAL30BAHHUA MMEPCOHANLHBIX JdHHBIX
paloTHHKA, 4 TaKKe BeJeHHS Ero JHYHOrO Jena B COOTBETCTBHH C TPY/A0BBLIM
3aKoHOaTeNbeTBOM PO,

1.4, B wnacrostem [lonomkeHdH MCNoOAb30BaHbl  CACAYIOIIHME TEPMHUHBI U
onpeneneHHs:
< paGoOTHHK — (PH3HYSCKOE JIULLO, COCTOAIIEE B TPYAOBBIX OTHOLIEHHAX ¢ padoToaaTenem;

- paborogarens — aupexrop MbBJIOVY nerckuin can Nedl) «Pocunkar,
- NpeAcTaBuTenb padoTogatesds — paboTHUK, HasHaueHHLIH npukazom paborogaTens

OTBETCTBCHHBIM 3a cOop, o0paloTky, XpaHeHHE W nepejady MepCcOHANbHBIX JaHHBIX
pPadOTHHKOR,

- NepcoHanbHble JaHHble — ndas uHbOPMAaLHA, OTHOCAIIAACA K ONpeAeNEHHOMY WK
OnpejeaseMoMy Ha OCHOBaHWHM Takoil MubopMaumu QusuueckoMmy MIly (cyObexTy
NepcoHaNbHLIX AaHHBIX), B TOM YHcae ero QaMuiidg, UMs, OTYECTBO, rojl, Mecsll, jata M
MECTO PpOXACHHMSH, ajpec, ceMeilHoe, COUMaNbHOE, HMYIIECTBEHHOE NOJ0WKEHHE,
obpazosanue, npodeccus, A0XOAb!, Apyras HHbOpMaLHs;

- 00padoTKa NEpPCOHANLHBIX JAaHHBIX — JeHCTBHA (ONepalMH) C MNEePCOHANBHBIMH
JaHHBIMH, BKI04Yags c0op, CHCTEMATH3AUMEO, HAKOIUIGHHME, XpaHeHHe, YTOUHEHHE
(00HOBIEHHE, HIMEHEHME ), HCTIONL30BAHKE, PACTIPOCTPAHEHHE (B TOM 4HCIE Mepejavy).
oOesIuiIHBalne, DJI0KUPOBAHHE, YHHUTOKEHNE NEPCOHATIBHBIX JaHHBIX;

- PACHPOCTPAHEHHE MEePCOHAIBHBIX JAHHBIX — JAeHCTBHS, HanpapleHHbLIE Ha nepegauy
NEPCOHANIBHBIX JAHHBIX OnNpeaendHHoMY Kpyry Iull (nepenada rnepeoHaibHbIX JaHHBIX)
WK Ha O3HAKOM/IEHHE ¢ NMepPCOHANBHBIMHU JaHHBIMH HEOTPaHHHEHHOrO Kpyra Jikll, B TOM
yMeIe 00HAPOI0BAHKE NEPCOHAILHBIX JAHHBIX B CPeACTBaX MaccoBoH HH(pOpMaLHK,

paiMeuieHHe B HHMOPMALMOHHO  —  TENEKOMMYHHMKAUMOHHBIX  CeTSAX MM
[Ipe0cTaRIeHne JI0CTYNA K NePCOHATBHBIM JTaHHBIM KakuM — 100 uHbIM cnocobom;
- HCHOAB30BAHWE [MEePCOHANBHBIX JAHHBIX — ACHCTBUsA (OnepaudH) ¢ NepcoHalbHbIMK

JAHHBIMH, COBSpPUIAEMBIC B LEIAX NMPHHATHA PelleHH MK COBEPIISHUS WHBIX JeHCTBHH,
NOPOAKAAOUNX IOPUAMHMECKHE TNOCHeACTBAS B OTHOIIEHHW CYOLeKTa MepeoHalbHbIX
AAHHBIX MM apyrux amu aubo MHeIM 00pa3soMm 3aTpardBalouIMX npasa M cBoboL!
CyOBEKTa MepCOHANBHBIX AaHHBIX WK IPYTHX ML,

- 38LIMTA MEPCOHANBHBIX JAHHBIX — ACATENBHOCTE MO ODCCMEUCHUID ¢ MOMOLUILIO
NOKATBHOTO  PEerylHpoBaHHA mopsazka oOpabOTKH  MepCoHANbHBIX  JaHHBIX M
OpPraHM3alMOHHO — TEXHHYECKHX Mep KOHOHMACHUMANIBHOCTH HHbOPMaLHM o

KOHKPETHOM p&EGTHHK«E, I'I{)II}“IE'I-H-}ﬂﬁ paﬁ'DTﬂﬂaTL‘IIEM B CBA3H C TPYAOBBIMH
OTHOWCHHAMH,



- OJoKMpoBaHHe MEPCOHAIBLHBIX JNAHHBIX -  BpemeHHOe npekpaulenue cbopa,
CHCTEMATH3AIMH, HAKOIUJIEHHWA, MCIONLIOBAHMA, PacNpOCTPAHEHHN NEPCOHAIbHBIX
JAHHBIX, B TOM YHCE HX nepeaaqu;
- VHHUTOKEHHUE TIePCOHANBHBIX JaHHBIX — JHCTRHS, B PE3yNLTATE KOTOPBIX HEBOZMOKHO
BOCCTAHOBHTEL COJCPMNAHHE [ePCOHATBHBIX JaHHBIX B HHQOPMALMOHHON cuCTEME
MNEPCOHANBHBIX JAHHBIX WM B pPe3y/bTaTe KOTOPBIX YHHUTOMKAIOTCH MATEpHaIbHBIE
HOCHTEJIN [ePCOHAIBHBIX JTaHHBIX;
- 00e3TMUYMBAHMEC NEPCOHATBHLIX JAHHBIX — JCHCTBHMA, B Pe3yiabTare KOTOPBIX
HEBO3MOMKHO ONpPeIenHTs NPHHALICKHOCTE NEPCOHANbHBIX AaHHBIX — KOHKPETHOMY
pPatoOTHHKY:
- KoHduieHuMaTbHas HHQopMaung — 3To HHGOpPMalKa (B AOKYMEHTHPOBAHHOM HJ/IH
JTIEKTPOHHOM  BMJE), [AOCTYN K KOTOpOH OrpaHMYMBaeTCaA B COOTBETCTBHH C
3akoHolarenscreom PM.

[.5. Paborumku npu noctyiuteHun Ha pabory B MBIOY aoaxubl  ObITh
O3ZHAKOMIIEHB! MO/ pacnucky ¢ Hacrosmum [Honoxennem.

1.6. Hactosiuee [lonoxenne yreepxkaaercs 3aseayroum MBJIOV u aeiictryer a0
[IPHHATHI HOBOT(O.

|.7. Bo BceM MHOM, He OrosopeHHOM B Hactosmiem Ilomoxennn paborojareis H ero

npejacrasurent, a taxke padborhuku MBJAOY n ux npeacrasurteny pyKoBOACTBYHOTCA
Koncturyuueit PM, TpynossiM konexkcom PM, MeepanbHbiv 3aKoHOM « O epcoHaIbHBIX
naHusxy» 152 — @3 or 27.07. 2006 W ApYrUMH 3aKOHOAATEALHBIMH W HOPMATHBHO —
NpaBoBeIMK akTamy Pd.

2. ChOP, ObPABOTKA U 3AULIHTA
NEPCOHAJIBHBIX JAHHBIX PABOTHHKA

2.1. [TlepcoHanbuble paHubie paboTHHKA OTHOCHTCH K KOH(pHAeHUHaIbHO
untpopmauuy. Tpebopanus Kk paborte ¢ NepeoHANLHBIMY AaHHBIMH  paboTHuKa
veranosiedsl cr.86 Tpynosoro kofnexkca P u gsngiored oba3aTebHBIMU JUIS CTOPOH
TPYOBOTO OTHOLLEHHA.

2.2, O0paboTKa MepcoHanbHBIX JAHHBIX MOXKET OCYLLUeCTBIATECA paboTojareneM WM
ero NPEACTABHTEIAMH TONBKO ¢ corjlacuf pabOTHHMKA, 3a HCKMIOYEHHMEM Cy4acs,
MpeaycMOTpeHHbIX 1. 2.3 HacTosuero [onoxenus.

2.3. Cornacus paboTHuka npu obpaboTke ero NepeoHANbHLIX JaHHBIX HE Tpedyercs B
clyvasx, Kkoraa:

2.3.1 ObpaboTka nepcoHalbHbIX AaHHBIX PabOTHUKA OCYIIECTBIACTCH HA OCHOBAHMM
(henepanbHOro 3aKOHa, YCTAHABIHBAIOWIETO €€ Leb, YCIOBHS MOMYYEHHS NePCOHATBHbIX
JlaHHBIX W Kpyr cyOBEeKTOB, MepcoOHalbHble JaHHble KOTOPLIX noanexar obpadorke, a
Take UHPE,H,EHH}GIIEEI'{J NMOJITHOMOY HA Pﬂﬁm'ﬂﬂai‘ﬁﬂﬁ H Cro I'IFJEJ'LCTEI.EHTEHEFI.

2.3.2. Ob6paborka nepcoHanbHBIX JaHHBIX pabOTHMKA OCYUIECTBASIOTCH B IEIAX
MCHNOIHEHHS JOTNOBOPA, 0/IHON M3 CTOPOH KOTOPOTO ABASETCSH cam pabOTHHK.

2.3.3. OoOpabGorka mnepcoHanbHbIX JaHHbIX paloTHHKa ocyulecTsisercs U
CTATHCTHYECKHMX WKW MHBIX HAYYHBIX Uenell npu veaosun ods3aTensHoro odeInyuBaHus
NEPCOHANBHBIX IaHHBIX,

2.3.4. O0OpadorTka MepcoHANLHbIX AaHHBLIX palOTHHKA  HeodXoauMa AN 3alUThI
AMIHH, 3/J0POBb HITH HHBIX JKH3HEHHO BAXKHBIX HHTepecos paboTHHKA, ecnH noayuenue
corzacus paboTHHKA HEBOIMOIKHO. .

2.3.5. ObpaboTka nNepcoHANbHbIX AaHHBIX paboTHHKA HeoOXoauMa I8 JOCTABKM
MOYTOBBIX OTNPABIEHHH OpraHH3alHAMH MOYTOBOH CBA3M, OCYLUECTBICHUA OonepaTtopamu



MEKTPOCBAIN PACUETOB € MOJB3OBATENAMM YCAYD CBA3H 33 OKA3aHHBLIE YCIYIH CBA3M, 4
TAKKe /1718 PaCCMOTPEHHA MPeTeH3MH NoNb30BaTeNeH YCIyraMi CBAH.

2.3.6. Ocyumecteasetcs oOpaboTKa MepCcoHaIbHBIX AaHHBIX pabOTHHKA, NOJIeKaILHX
OnyOIMKOBAHHIO B COOTBETCTBHU ¢ (pellepaibHBIMK 3aKOHAMH.

2.4, Tllpw nocrynnenunw Ha padory 8 MBJIOY paborHukom npenoctasasiercs
paboToarend HAM  ero  NpeiCTaBHTENI0 NEpPCOHANbHBIC JaHHRlE © cede B
JIOKYMEHTHPOBaHHOH hopme:

- nacnopt rpajiaannHa Pd;

- TPYAOBaA KHHKKA, 33 HCK/IIOHEHHEM CIIYyHaes, Korjia TpyaoBo 10rosop
3aKI0YAETCH BepBhie WK paboTHUK NOCTYNACT Ha paboTy Ha YCIOBHAX
COBMECTHTENLCTEA,

- CTPAXOBOE CBHAETENLCTBO FOCY JAPCTBEHHOIO TEHCHOHHOTO CTPaxoBaHti;

- MHH;

- JOKYMEHTBI BOHHCKOro y4€ra — [Ji BOGHHO0DA3aHHBIX H ML,

MOUTEKALMX NMPH3BIBY HA BOSHHYIO CayK0y:

- TOKYMeHT 06 00pazoBaniu, 0 KBATHMUKALHN MK HATHYUH CHICLHATBHBIX
IHAHKI NpU NoCTYIIeHUM Ha paboTy, TPeDYIOLLY O ClelHATBHBIX 3HAHUH
HJTH CTIeLHATIBHON MOArOTOBKM;

- MEAHLIHHCKOE 3aK/HOYEHHE O BO3MOKHOCTH BhINoMHAThL padory 8 MB/1OV
No A0MKHOCTH, HA KOTOPYIO OH TMOCTYHAET.

2.5. Tocae Toro kak pabotoaarenem OyAeT NPUHATO pellieHHe o npuéme paboTHMKA
Ha pabory B MJIOY, a rakike B NocileCTBHH B Npolecce TPYLOBOH HEATEALHOCTH K
NOKYMEHTaM, COIEPHKalHM NepcoHalbHbIE NaHHble paboTHUKA, TaKKe OYIYT OTHOCHTBCH:

- TPYAOBOH J0roBop W Npukas o npuéMe Ha paboty;

- CBCJICHHA O NOOWIPEHMAN H HArPAAKACHHAX (HAJIHYHE NO4ETHRIX IPaMoT,
OaroapeTBeHHbIX NHCEM, YIOCTOBEPEHHH O BETEPaHCTBE M ApP.);

- NPHKA36! 00 HIMEHEHHH YCIOBHH TPYJI0BOIO 10T0BOPA;

- Kaprouka yHnaduuuposansoi Gopmsr T - 2, yreepkaéunas
nocraHoslendeMm ['ockomerara Poccun o1 05.01.2004 No 1

- THYHOE [1e10;

- CBEJICHHS O CeMeHHOM MONOKEHHH (CBHASTENBCTBO O Dpake, O
pacropikeHnuu 6paka);

- CBE/IGHMA O HANHYHHK JeTel (CBHASTENLCTBO 0 pOXKAeHHH pedEHKa);

- CBE/IEHHH O 5epEMEHHGETH WEHLIHHBI (CnpaBka 0 GepemMeHHOoCTH );

- CBE/IeHHs 00 HHBAIMAHOCTH (YI0CTOBEPEHHE HHBAIHAA):

- CBEICHUS O IOHOPCTBE (CTIPABKH O Ca4e KPOBH, YIOCTOBEPCHHE I0HOPA );

- CBEIEHMS O COCTaBE CeMBH (CNpaBKa O COCTABE CEMBH);

- CBEJCHUA O JIOXO/IE ¢ Npeiblayllero Mecta padoTel (cripaBga);

- IPYTHE JOKYMEHTHI.

2.6. Ecnu nepconanbHbie JlaHHble pabOTHHKA BO3IMOKHO IONYYHTBE TOJNBKO V¥
TpeThel CropoHsbi, TO padoTOAATENbL YEPes3 CBOCIO NPEJACTABHTEN YBEAOMAAST PAdOTHHKA
00 9TOM He MeHee 4em 3a Tpd pabouMx JHA W noaydaer or pabOTHHKA NMHCBMCHHOEC
coriacue (10O MUCEMEHHBIH OTKA3), KOTOPOE TOT JIOJKEH JIaTh B TEUEHHE MATH pabounx
JHeH ¢ MOMEHTa [ONyYeHUs OT padOTO/ATeNsl COOTBETCTBYIOUIErO YBejioMicHHs. B
NACEMEHHOM YBEEAOMIEHHH pEﬁDTﬂﬂ,ﬂ'l‘EHh JOIKEH NOCTABHTE pHﬁD'I'HHKE B H3BECTHOCTE O
OCHIEICTRUAX OTKAa3a B Jade WM COrJacHst Ha NOJYYEeHHe MepcoHalLHBIX JaHHBIX,
BKITIOUAS OTKA3 B npuéme na paboty.



2.7. PaGorozarens M €ro OpPEACTABHUTENM, NOAyHalOlHe B 00padoTKy
flepcoHalibHble  aHHbie paboTHMKa, 00f3aHBl  coOMOAATL  KOH(DMACHUHAIBHOCTH
undopmanmu. JlanHoe npaBwio HE pacnpocTpaHsercs Ha O0DMeH [epCoHaNbHBIMH
NaHHLIMK PabOTHHKOB B NOpPsJ/IKe, YCTAHOBIEHHOM (eepanbHbIMK 3aKOHAMH.

2.8, 3ampura nepcoOHANBLHBIX JIAHHBIX  pabOTHHKA OT  HENpPaBOMEPHOIO  MX
HCIIONB3OBAHMA WM yTpaThi obecrevnpaeTca padortojareneM 3a CHET ero CpejicTs B
nopsaake, yeraHosieHHoM Tpyaoseim kojiekcoM PO, HHBIMHA tenepanbHBIMH 3aKOHAMH.

3. XPAHEHMWE NEPCOHAJIBHBIX JAHHBIX PABOTHHKA

3.1. IepconansHeie nannbie padboraukos MbBJIOY xpaustes Ha OyMamHBIX HOCHTEIAX
B kaO0MHeTEe AMPEKTOpa WK Aenonpouisoiuress. s 3T0ro Benoas3ylores CnelHaisio
obopy aosatHbie mKadsl # ceiidbl, KOTOPBIE 3aKPLIBAIOTCS HA KAKOY, MPH HEODXOAMMOCTH
— onevarsisatoTea. Kmou ot wkadgos U ceH(oB, B KOTOPLIX XPaHATCA NMEPCOHAILHBIC
Aaunsie padboruukos MBJIOY, RaxoauTes y 3ase/iyioliero.

3.2, Konkpertble 00g3aHHOCTH MO 00pabOTKe, XPaHEHHMIO W BbIJAYC MEPCOHANBHbLIN
JAHHBIX PabOTHUKOB: JIMYHBIX [€l, TPYAOBBIX KHHAKEK (AyOJNHKATOB TPYAOBBIX KHHMKCK),
HHBIX JIOKYMEHTOB, OTPaXalolnX MepcoHanbHeie Jantbie paboTHHKOB, BO3/IAraloTes 10
NpHKasy Ha KOHKPeTHBIX NpeictaBuTencii paborojmarens M 3akpenisiiores B TPYIAOBBIX
JIOTOBOPAX., 3aKI0HAEMBIX ¢ HUMH, H JO/KHOCTHBIX HHCTPYKIHAX.

3.3. B OTHOUWIEHHH HEKOTOPHIX JOKYMEHTOB ACHCTBYIOIMM 3aKoHOJatessecTBoM PO
MOTYT ObITh YCTAHOBIEHB! HHBIE TPEOOBAHHSA XPAHCHUA, HEM NPe/yCMOTPEHO HACTOALLIHM
[Monowennem. B rakux cayuasx padoTozarelb W €ro NpeicTaBHTENM PYKOBOJACTBYIOTCH
MPaBHIAMH, VCTAHOBAEHHEIMH COOTBETCTBYIOIMMH HOPMATHBHBIM aKTOM.

3.4. Cpenenus o paboruukax MBJIOY mMoryT TakKe XpPaHHTBCH HA HIEKTPOHHBIX
HOCHTEIAX, JOCTYIT K KOTOPBIM OrpaHiyeH napoeM.

3.5. Paboronarens W ero npeacrtaBuTenH ODeCnEuMBAIOT OrpaHMYEHHE JOCTYNA K
nepcoHalbHbIM AAHHBIM PAGOTHHKOB JIHLAM, HE YIOAHOMOYCHHBIM 3aKOHOM.

3.6. JlocTyn K NepcoHalbHbBIM JaHHbBIM pafoTHHKOB 0e3 CreuMaibHOIo paspelieHns
paboToaaTens uMeloT paboTHukH, 3anumatotie B MBJIOY crenyouine 10nKHOCTH:

- JeI0NPOH3IBOANTENS;
- crapwMi  BocTMTaTeNh (TOIBKO K MEPCOHAIBHBIM JIAHHBIM [EAArorHiecKnx
padbotuukos MJIOY);
- 3ABEIYIONIHH X038HCTBOM (TOABKO K NMEPCOHATBHBIM JaHHBIM
pabOTHUKOB MIanuero ODCTYIKHBAIONIETD nepcoHaia MEJIOVY):

3.7. llpn nonyuyeHnH CBEACHHH, COCTABISIOLIMX NEPCOHAnbHbie JaHHbie pabOTHHKA,
BhlLLIENIEPEHHCIEHHBIE NHLA HMEIOT MPaBO MOIYYaTh TONLKO T€ NEePCOHAILHBIC JaHHBIC
paboTHHKA, KOTOPBIE HeoGX0ANMbL JUIs BBITIOTHEHHS KOHKPETHBIX (PYHKUHH, 3aaHiH NPy
MOHOM CODMDAEHHN KOH(HIEHIIHAIBHOCTH.

4. MEPEJAYA NEPCOHAJLHBIX TAHHBIX PABOTHHKA

4.1. Tlpu nepenade NEpCOHAIBHBIX AaHHBIX padorHuka paboromarens oOs3aH
cotumnoaars cieayvioie Tpedosanus (c1.88 Tpyaosoro kojexca Pd):

4.1.1. He coobiuark nepcoHaibHbIE jJaHHble paGoTHUKA Tpersel CTOpoHE Oe3
MHCHLMEHHOTO coracus paboTHHKA, 38 UCKIIOYEHHEM CIIyyaes, KOra 570 HeodXoauMo B
HedAX HpeAVIpPerJIeHHs Yrpo3y KH3HH M 370pOoBbIO paboTHHKA, a TAKKe B ClyHasx,
yeTaHOBAEHHBIX (pesiepanbiblM  3aKOHOM, YuuThiBasg, 4to Tpynosoi xkomexc P® ue
ONpe/ie/seT KpPUTEPHH CUTYaUWi, NpeACTaBIAIOLMX YIpo3y WH3IHH HWIH 3J0pPOBbHIO
paboTHMKa, paboTojareibh B KakAOM KOHKPETHOM CIydae jefaer CaMOCTOATC/IBHYIO



OLIEHKY Cephe3HOCTH, HEMHHYEMOCTH, cTeneHH Ttakoll yrpossl. Ecim ke nuuo,
obpaTHBlIeecs ¢ 3aNpocoM. He YIMOJHOMOYEHO (rejiepaibHbiM 3aKOHOM Ha MOIVUCHHE
NepPCOHANBHBIX JaHHBIX paboTHHKA, THOO OTCYTCTBYET MMHCHMEHHOE cornacHe padoTHHKA
Ha [peJIOCTABIEHHE €T0 MEePCOHANBHBIX CBefieHuH, nubo, no mueHuio paboronaress,
OTCYTCTBYET YIpo3a KH3HM HIH 310poBBI0 paGoTHKKa, paboTonarens 0df3aH OTKA3aTh B
[pe0CTaBIeHHH TIePCOHANBHBIX JaHHBIX JHITY, 00paTHBIIEMYCH € 3alpOCcOM, H BbLIATh
MHCLMEHHOE VBeloMiIeH e 00 0TKa3e B NPeAoCTABISHHH NMEPCOHANIBHBIX JaHHbIX.

4.1.2. He cooBuiars NepcoHANbHBIC JaHHBIE PADOTHHKA B KOMMEPUYECKHX Leiax 63
Ero [MMCHMEHHOTO COrIacus.

4.1.3. llpeaynpeadTsb YIOJIHOMOYEHHBIX JHIL, NOJYHAIOUHX NEPCOHANBHBIC TaHHBIC
paboTHMKA, O TOM, YTO 3TH [aHHBIE MOIrYT ObITh HCIOAb30BaHLI JHUIL B UENAX, 144
KOTOPLIX OHH cooDilensl, ¥ TpebOBaTe OT ITHX JIHIL NOJATBEK/ACHHUS TOrO, 4TO 3TO
NPasxiIo codmMoaeHo.

4.1.4. OcyuiectBaaTh nepejauy NEPCOHANLHBIX AaHHBIX paloTHMKA B npenesnax
OIHOTO padoToaaTens B COOTBETCTEHM ¢ HacToAMM | lonoxennem.

4.1.5. Paspemars A0CTYN K TI€pCOHAIbHBIM JaHHBIM pPabOTHHKOB TONILKO
ClIeHajlbHO YIOIAHOMOMEHHBIM JIHLIAM, ITPH 3TOM YKa3aHHBIC THIA JO0TAHL HMETH HNpaBo
OAY4aTh TOABKO Te [epCoHa/IbHbIE aHHBIE PabOTHHKA, KOTOPhIE HEOOXOIMMbL /LI
BLITOMHEHHSA KOHKPETHBIX (PYHKIIMHA.

4.1.6. He sanpawmpats WHGOPMALMIO O COCTOAHMH 340pOBbs paboOTHHKA, 34
HCKIIOUEHHEM TeX CBEASHHi, KOTOpble OTHOCATCH K BOMPOCY © BO3MOMKHOCTH
BbINOHEHUA paboTHUKOM TPYA0BOH (DYHKIIHH,

4.1.7. Tlepepasats mnepcoHaibHble NaHHble PadOTHHKA €ro MpeacTaBUTEIAM B
MOpAAKe. YCTAHOBAEHHOM TpyaoBbiM KojexkcoM M Hacrosuinm llonokennem, #
OrpaHH4YHBaTh TY HHPOPMALMIO TONLKO TeMH MNEPCOHANBHBIMH JaHHLIMH padoTHMKA,
KOTOpbIE HeoOXOAHMBI /LI BRIMOIHEHHA YKa3aHHBIMH NPEACTaBHTENAMU UX Dy HKLIMHA.

5. OBABAHHOCTH H OTBETCTBEHHOCTDL PABOTHHKA H PABOTO/IATEJTH
5.1. B uensx ofecneyeHus J0CTOBEPHOCTH MEPCOHANBHBIX JaHHBIX PaGoTHHK 00f3aH:
- npu npuéme Ha paboTy NPeloCTABHTE PYKOBOAHTENIO HIIH €ro
VITOTHOMOYEHHBIM JTHLAM TMOJIHBIE U JOCTOBEpHBIE JaHHbIe 0 cebe;
- B CAIVHAe U3MEHECHHS CBENEHHH, COCTABIAIUINX NMEPCoOHaNbHbIe JaHHbIe

paboTHUKA, He3aMeLTHTENBHO NMPEA0CTABHTE JaHHYIO HH(OPMAaLHIo

PYKOBOAKHTEMIO MK €10 YHONHOMOYEHHbBIM JHIaM.
5.2. Paboroagarens H ero voJaHOMOYCHHBIC MPEACTABHTEIH 00A3aHbL:

|. OcymecTBAATE 3alUMTY MEPCOHATBHBIX JaHHbIX paboTHHKA.

5.2.2, ObecrniednTh XpaHeHHe NepBHYHOR YHETHOH AOKYMEHTAUMK No y4€Ty Tpyla H ero
OIJIaThl, K KOTOPOH, B YACTHOCTH, OTHOCSHTCH JMOKYMEHTBI 10 Y4ETY KaIpoB, AOKYMEHThI
Mo YYETY HCIONL30BaHKs pabouero BpeMend W pacyéToB ¢ pabOTHHKOM 110 OnjaTe Tpyia
u Jp.
5.2.3. 3anonHende OKYMEHTALMH, COJepiKailell nepcoHalbHble AaHHbie PabDOTHMKA,
OCYIIECTBAATE B COOTBETCTBHH ¢ YHHUPMUHpOBaHHBIMH dopmaMy HepeBUuHOll yuéTHOH
JOKYMEHTAIMK no y4é€Ty TpyAa M ero Omarkl, YTBep#ACHHBIMH TOCTaAHOBICHHEM
I'ockomeraTta Poceuu ot 05.01.2004.

5.2.4. B nopaaxe, npeaycMmotpertom c¢r.14  @epepansHoro sakosa «O
MEePCOHANBHBIX NAHHBLIX», COO0MNTL padoToaTeNs WK ero 3aKOHHBIX, OTHOCALIMXCA K
pabOTHHUKY, 8 TAKKE MPEAOCTABUTE BOIMOKHOCTL O3HAKOMIICHHS ¢ HAMHM IPH 00pallieHHH
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paBOTHUKA MW €ro 3aKOHHOro MpeacTaBuTensd, Anbo B TeueHHe AecaTH padounx jiHed ¢
JaTh NOAVYeHHs 3anpoca paboTHMKA HIIH €ro 3aKOHHOTO NpeicTaBHTeNs.

5.2.5. B cayuae oTkaza B NpejoCTaBiCHHM pPabOTHUKY HIM €ro 3aKOHHOMY
npeAcTaBuTeio NMpH obpaiennn 1uG0 NpH NOAyYeHHH 3anpoca paboTHUKA WIAH €ro
3AKOHHOTO MpeacTaBuTeNs MHOOPMALMK O HAMHYHK [EPCOHANBHLIX  AAHHBIX O
paGoTHHKE, @ TaKKe TePCOHANBHBIX JaHHBIX AaTh B  MUCHMEHHOH  (opme
MOTHBUPOBAHHBII OTBET, COAePKalIMi CCBUIKY Ha nonoxkeHue 4. 5 cr.14 Meaepansroro
jakoHa «0) NEepcOHATBHBIX AAHHBIX» WIH HHOTO (eACpPaNbHOrO 3aKOHA, ABIAKUICTOCH
OCHOBAHMEM JUTS TAKOTO OTKA3a, B CPOK, He NPEBBILIAIOLINI ceMH pabounx JHEH COo JiHs
oOpauiends padOTHUKA WIH €ro 3aKOHHOro NpeAcTaBHTENA, ambo ¢ partel NOTYHeHHS
3anpoca paboTHUKA HIK €ro NpejicTaBuTes.

5.2.6. Be3go3Me3AHO NPenocTaABUTE PADOTHHKY WIH ro 3aKOHHOMY NPCACTABHTETIO
BOBMOKHOCTL O3HAKOMJICHHS ¢ MEPCOHANBHBLIME JaHHBIMH pabOTHMKA, a4 TAKKe BHECTH
HeoGXOoIMMbIE  M3MEHEHHMsA.,  YHHMTOKHMTL M OJIOKHPOBaTh  COOTBETCTBYIOLIHE
nepcoHaibible  JaHHbie [0 NpeJocTaRieHHMH  palOTHUKOM HIH  €ro  3aKOHHBIM
pejcTaBHTENeM CBEACHHH, TOATBEPKAAIOUHX, YTO MepPCOHANbHbIE JaHHBIE PadOTHIKA
SBASIOTCS HENOMHBIMHE, YCTAPEBIINMH, HEOCTOBEPHBIMH, HE3AKOHHO moiyuexHsivu, O
BHECEHHBIX M3MEHEHHAX M MPEANPHHATHIX Mepax paboToaaresib HAH YNONHOMOYCHHBIC
nuia obazaHbl YREIOMHTE paboTHHKA HIH €10 3aKOHHOT0 NPEACTABHTENA H TPETENX JIHLL,
KOTOPBIM TIEPCOHA/IbHBIE JaHHble pabOTHHKA ObUIH Nepe/IaHbl.

5.2.7. Ilo nucekMeHHOMY 3adBICHHIO PadOTHHKA He MO3AHEE TPEX AHEH cOo s
MOAAYH ITOrO 3asBIeHns BbIJATh MOCICAHEMY KOIIMK JTOKYMEHTOB, CBA3AHHBIX ¢ paboTol
(KONKHK NpuKasa o npuéme Ha paboTy, NPUKA30B O NePeBoax Ha ApYrylo paboTy. NpHKasa
00 yBOAbHEHMH ¢ PabOTHI; BLITHCKH M3 TPY/IOBOI KHWKKH; ClIPaBky 0 3apaboTHOH niate,
nepioae padotsl B aannom MBJIOY u ap.). Konun J0KyMeHTOB, CBA3AHHBIX ¢ PADOTOM.
saBepaloTCs pafotonarenem HajieKawuM o0pazsoM M MPeAOCTaBAMIOTCA PabOTHHKY
DE3BO3ME3IHO.

5.2.8. B uensx obecredyeHus COXPAHHOCTH JOKYMEHTOB IO JIHMHOMY COCTaBy
yBOJbHASMBIX PabOTHUKOB B ciyyae peopraumsauuu W auksuaaunn MBJIOY, a takae
COUMAMBHON 3AUMUIEHHOCTH pabOTHMKOB, BBITIONHAIOWKX — pabdoTy MO TPYAOBOMY
JOTFOBOPY, BKIHOYATH B CBOM YUPEAMTENbHBIE JOKYMEHTHI MPaBHIA YUETA H COXPAHHOCTH
JAOKYMEHTOB 110 JIMYHOMY COCTaBY, @ TakKe CBOSBPEMEHHOH mepeladu MX Ha
rOCY/IapCTBEHHOE XPAHEHHE MPH PEOpraHu3aliMK MK JIHKBUIAUMH IOPHIUYECKOTo JHlia
(pacnopsikenne TMpasutensersa PO ot 21.03.1994 Ne 358 — p «0O6 obecrievenn
COXPAHHOCTH JOKYMEHTOB N0 JTHYHOMY COCTABY» ).

5.29. B coyuae peopraHM3alMM WM JIMKBMJAUMH YUPOKICHHS YYET M
COXPAHHOCTL JIOKYMEHTOB M0 JIHYHOMY COCTaBY [MOPSAOK nepefadu  HX  Ha
FOCYAAPCTBEHHOE  XpaHeHMe  OCYINeCTBIATE B COOTBETCTBHM € MPaBHAAMH,
MPeayCMOTPEHHBIME YUPeUTEIbHBIMH JOKYMEHTAMH,

53. B uensx ofecnedenna npag M cobojn paboruuka padorojatens W ero
npejicTaBuTend mpH  ofpaoTKe MEpCOHANBHBIX JAHHBIX  paboTHMKa cobmiofath
crenaviolue TpedoBaHks:

5.3.1. O6paboTka nepcoHalBHBIX  AaHHBIX  paldOTHHKA  OCYUICCTBASETCH
HCKTIOUMTENBHO B Lensx obecneveHdss cOOMOASHHS 34KOHOB MHBIX HOPMATHBHBIX
NPABOBLIX AKTOB, CONEHCTBHY PabOTHHKY B TPYAOYCTPOIHCTBE, OOYHEHHH H NPOABHKEHHH
no cayxbe, obecrieueHus AHuHoil Ge3onacHOCTH PabOTHHKA, KOHTPOAS KOIHHYECTBA H
KadecTsa BHINONHSEMOH paGoTel H obecreuerns COXPAHHOCTH UMYILIECTBA padoTOIATe s,
paBOTHHKA W TPETBHX JINLL.



5.3.2. Ilpu onpenenetnnn obdbéma u conepkanus o0pabaTeiBAEMBIX MEPCOHATBHBIX
AaHHbIX paboTHuka pabotonarenbh M €ro NpPeACcTaBHTENH NOIAHBI PYKOBOACTBOBATHCH
Konceruryuneir P®, Tpyaoseim kKozexkcom Pd, deaepaibubiM  3akonom « 0O
MepcoHaNbHEIX AaHHbiX» o1 27.07.2006 Ne 152 — @3 W uHBIMH (eaepaibHbIMH
3aKOHaMHU.

5.3.3. Bee nepconanuibie AaHHbie paboTHHKa padoTojarenb B ero npeiacTaBuTe
0043aHbl NOAYYATH TOALKO JHUHO ¥ paborHuka. Eciu nepconanbHeie JaHHbIe pabOTHHKA
BOIMOWKHO MONYUHTh TOABKO ¥ TPeTbheil CTOPOHBI, TO pabOTHUK AOMKEH OhIThH YBEAOMIIEH
o 7TOM 3apaHee M OT HEro JIONAKHO OBITH MOJYYEHO MHCBMEHHOE Ccoriacke.
Paborosarens W ero NpeACTaBHTENH  JIOMKHBI COOOWIMTE palOTHHKY O Uensx,
NPeAnoaraeMelX HCTOYHMKAX M Crocodax Mo/dyueHHs NEpCOHANBHBIX  aHHbIX
(HanpuMep, ohopMIEHHE 3anpoca Ha fpexHee MecTo paboTel paboTHHKA B LIEIAX
BRIICHEHHS  ero npodecCHOHANBLHLIX KayecTs, 3anpoca B y4yeDHOe 3aBeleHHE O
MOMTHHHOCTH JOKYMEeHTa 00 ofpa3oBaHHK W T.1.) M NOCHEACTBHAX OTKa3a paboTHHKa
AaTh MACEMEHHOE COTNacHe Ha UX NoJyvYeHHe.

5.3.4. Paboronarens W ero MNpeicTABMTENH He MWMEIOT Npasa [oaAy4arb M
o0pabaTeiBaTk NepcoHAIBHBEIE AaHHble PabOTHUKA O €ro NOJAWTHHECKUX, PEJIHTHO3HBIX H
MHBIX vOEKACHMAX M yacTHOH ®M3HM. B cnyuasx, HENnocpejicTBeHHO CBAIAHHBIX C
safnpocamMy  TPYAOBBIX OTHOMIEHHH, B cooTBeTcTBMH c¢o ¢1.24 Koncturyuun PP
PYKOBOAHTEIb M €ro NpeicTaBHTENH Bipase nonydark M oOpadarbiBarth AaHHBIE ©
YACTHOI #W3HH PabOTHHUKA TONBKO € €ro MHCBMEHHOTO COrNacus.

5.3.5. Pabotopareans M ero npeACTaBHTEH HE MMEIOT NpaBa Mojay4dars M
oOpaGaTeiBaTh NEPCOHAJIBHbIE JaHHbie pPabOTHHKA O €ro YJIeHCTBE B ODLUECTBEHHBIX
OOBLEIHHEHHAX WM ero npodcor3HOR AeATENbHOCTH, 33 HCKIIOHEHHEM ClIy4aes.
[Tpenyemorpennbix de1epaibHBIM 3aKOHOM.

5.4. Jluua, BHHOBHBIE B HAPYIICHHH HOPM, PEryJHPYIOIHX Noay4deHHde, obpaboTky
M 3alMTY MEepPCOHANIbHbIX JaHHBIX pabOTHHKA, NPUBJICKAIOTCA K AMCUMILTHHAPHOH H
MATEPHAILHOH OTBETCTBEHHOCTH B MOPAIKE, yeranosieHHoM TpyaossiM Kogekcom P® u
MHBIMH (pe/lepaibHBIMH 3aKOHAMM, a8 TAKKE TPHBICKATCH W I'PAKIAAHCKO — TIPABOBOIL.
AAMHUHHCTPATHBHOH M YrOJOBHOH OTBETCTBEHHOCTH B MOpPAIKe, YCTAHOBICHHOM
theslepaibHBIMH 3AKOHAMH.

5.5. Henpapomepusiii otkaz pykopoaurens MJOY HekmMOUHTE WIH HCIPABWTEL
nepeoHaibHbe AanHble paboTHHKA, a TaKke 11000¢ HHOE HapyllleHue npas paboTHUKa Ha
JAUMTY [1ePCOHANIBHBIX JAHHBIX BAeYET BO3ZHHMKHOBeHWe y padoTHMKAa npasa TpedoBarth
YCTpaHeHHs: HapylleHHs ero npas ¥ KOMMNEHCALHH NPHYMHHEHHOrO TAaKHM HapylleHHeM
MOpaibHOro Bpea.

5.6. PaboTHMK HecéT OTBETCTBCHHOCTh 3a JOCTOBEPHOCTB JOKYMEHTOB,
COCTABIAKUIMX  €ro  MepCcoHalbHBIE  JaHHBIE, B  MOPAAKE,  VCTAHOBIECHHOM
3aKoHoaare becTROM PO,

5.7. Jluua, BUHOBHBIC B HapyleHuH Ttpebosanuil DegepansHoro zakona «0
MepCoHaNbHBIX NaHHBIX», HECYT TPaAKIAHCKYID, YrONOBHYIO, AJIMHHHMCTPATHBHYH),
AUCUMIUTHHAPHYIO H MHYIO IPEAYCMOTPEHHYIO 3aKoHoAaTenbeTBOM PD OTBETCTBCHHOCTE.

6. MIPABA PABOTHHKA IO 3AHUTE NNEPCOHAJIBHBIX JIAHHBIX
6.1.PabOTHHK MMEET MpaBO Ha MOIYYEHHE CBEACHHIT O CBOMX MEPCOHANBHBIN
JAaHHBIX, HaXOUSLUMXCH HAa XpaHeHuH, y paborojareiss W ero yNoJHOMOYEHHBIX 1L,
TpeboBaTh YTOUHEHMS CBOMX NEPCOHANBLHBIX JIAHHBIX, WX ONOKMpPOBaHMS  HIM
YHHYTOKEHHWS B ¢iyyae, eCciH  OHH ABASIOTCH  HENOJAHBIMU,  YCTapeBLIMMH,



HEJOCTOBEPHBIMH, HE3aKOHHO MOJYYEHHBIMH HAH HE ABMAKOTCA HEOOXOAHMBIMH IS
BbIOJAHEHMEM palOTHHKOM CBOHX TPYAOBBIX (DYHKUMH, a TaKke NPUHUMATH
NPeIyCMOTPEHHBIC 3aKOHOM MEPBI 110 3aLIHTe CBOMX 1PaB.

6.2. CBeleHHst 0 HANHYMM MEPCOHAIBHBIX JAHHBIX J0KHL OBITh NPELOCTARIEHD
paboOTHUKY MO €ro sanpocy B AocTynHoH ¢opMe, B HHX He JOMKHBI CONEPKATHCS
NEPCOHANBHBIE JaHHbIe APYTHX paboTHHKOB.

6.3. Jloctyn K CBOMM NEPCOHAIBHBIM JAHHLIM NpPeAOCTABNAeTCS PAbOTHHUKY HIIH
€ro 3aKOHHOMY NnpejcrasuTemno paboTosaTenem WK ero YIolTHOMOYEHHBIMH THIAMH TTPH
ofpatlenny  1ub0  NpM  NoayueHHM 3anpoca  pabOTHMKA MM €ro  3aKOHHOTO
npeacTaBuTeNnd. 3anpoc  JOMKECH  COAepKaTh  HOMEP  OCHOBHOIO  JOKVMEHTA,
Y0CTOBEPAIOLUIEro IHYHOCTE pabOTHHKA MM ero 3aKOHHOTO MPeACTABUTE S, CBEACHUN O
jate BBIIAYH YKA3aHHOTO JIOKYMEHTZ ¥ BBIJABLIEM €ro oprade M cODCTBEHHOPYHHYIO
NOANHCE PaBOTHHKA MM €T0 3aKOHHOTO NpecTaBuTeNs. 3anpoc MoxeT ObITL HalpaBneH
B 2J1EKTPOHHON (hopMe M MOANHCAH AMEKTPOHHONH HU(PPOBOH NOTHCLIO B COOTBETCTBHH €
3aKOHOdaTeNLCTBOM P,

6.4. B nerax obecneuenus 3aiMTH NEPCOHANBHBIX JIAHHBIX, XPAHALIMXCH B
YupesxaeHun, paboTHHK UMeeT NPaBo Ha :

6.4.1. Tloanywo uHpoOpMaUMIO O COCTOSHHM CBOMX TEPCOHANBHBIX JAHHBIX W
00paboTke ITHX JaHHBIX PAbOTOJATENEM U €0 VIIOTHOMOYCHHBIMHU JTHLIAMH.

6.4.2. CeoGoubii GecnnaTHBI A0CTYT K CBOHM NEPCOHANBHBIM NAHHBIM, BKIIONAS
IpaBo Ha nojy4yeHue KomuH mwobol 3anMcH, cojepkallell NepcoHabHBIE [JaHHble
paboTHMka, 32 HCKTIOYMCHHEM  CIy4aeB,  HPeAyCMOTPeHHBIX  (heaepaibibiv
JAKOHO/IATEIBCTRBOM.

0.4.3. OnpenelieHue npecTaBuTenel s 3alATLH CBOMX NMEePCOHATBHBIX JaHHBIX.

6.4.4. TpeGoBaTh HCKIIOUEHHE WIH WCIPARICHHE HEBEPHBIX MIH HENOIHBIX
MepCOHANbHBIX JaHHBIX, @ TakKKe JaHHbIX, 0DpaloTaHHbLIX ¢ HapylleHueM TpeboBaHHi
(penepansHoro 3akonozatenscrsa. [Ipy oTKaze PyKOBOIMTENS WIM €ro MpeicTasuTencii
HCKIOUMTE WIH HCHPABHTL NEPCOHATBHBIE AaHHBIC paboTHUK MMEeT MpaBo 3asBHTH B
NMHCEMEHHOHR (bﬂer.—‘: PYKOBOIUTENO O CBOEM HECOrJacHH ¢  COOTBETCTBYIOUIMM
obocHoBannem Takoro Hecorsmacus. [lepcoHanbHble AaHHBIE OLEHOYHONO Xapakrepa
pabOTHUK MMEET MPaBo AONOAHHTH 3afB/IeHHEM, BHIPAKAIOUIMM ero cODCTBEHHYIO TOUKY
3pEeH M.

4.5. Tpebosate 00 H3BELIEHHH DPYKOBOAHTENEM HIH €ro YMOJHOMOYEHHBIMH
JHUAMM  BCEX JIMIl, KOTOpbIM paHee Oblld CcooOlIEHB! HEBEpHBIE WIM HENOMHbIC
NepcoHaibHble JaHHble paboTHHUKA, 000 BCEX NPOM3BEACHHBIX B HMX HCKIHOYEHHIX.
HCTIPABICHUAX WIIH JIONOIHEHHIX.

6.4.6. ObxanoBath B cya M0ObIe HENMPaBOMEpHBIC AcHCTBHA WM OesneiicTeus

PYKOBOJAHTENS HIIH €0 YNOIHOMOUYSHHBIX JIHL NMPH XpaHeHuH, o0paborke u s3almre ero
MEPCOHAILHBIX JaHHbIX,
[Tocne npunatus sroro [lonowenus n [Ipukasa Takke HeoOXOAUMO BKIIOHATH B TEKCT
TPYAOBBIX JIOTOBOPOB ¢ pabOTHHKAMH, HMEIOUIMMH JOCTYII K MEPCOHAIbHBIM JAaHHBIM
APYTHX pabOTHHKOB B CHJIY BbINOIHASMBIX HMH J0KHOCTHBIX 00s3aHHOCTEH, VenoBue 06
MX HepasrialieHHH M OTBETCTBEHHOCTH NPH HapylIeHWH AaHHoro obszatenncTra. B
cootBeTcTBUH ¢o ¢r.90 Tpysosoro kojexca P® 3a napyuieHue HOPM, PeryIHPYIOLMX
0bpaboTKy W 3JalMTY NEpCOHANBHBIX MAHHBIX, NPEIYCMOTPEHA AHCUMILTHHAPHAs.
MarepualibHas, TPaKAAHCKO —  NpasBoBas, aJIMHHUCTPATHBHAas H  YIoJ0BHAA
OTBETCTBEHHOCTh:



